Creating Hyperlinks

Hyperlinks can be created in many programs, including MS Powerpoint, Word and Excel.  They are exceedingly useful as they allow you or pupils to click on a word, picture, movie, sound, website or program, to link them to another document or place in the current one.  This is very fast and efficient and means that you can make very effective use of teaching and learning time as they can all be planned and created in advance.

1. Highlight the word or picture you wish to create a hyperlink from.  
2. Click on Insert  Hyperlink.  When the Hyperlink window appears you can choose to link to a place in the file you’re working in, to a website, or to any other file.  Click on OK when you’ve made the link and the link should work.
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